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Section 1 Introduction, HS&E Responsibilities and HS&E Policies 
 

1.1 Introduction 
 

1.2 HS&E performance goals 
 

1.3 Compliance with laws and regulations 
 

1.4 Site Manager’s HS&E accountabilities 
 

1.5 Site Manager/driller HS&E responsibilities 
 

1.6 Employee HS&E responsibilities 
 
1.7 Hammer unions 

 
1.8 Right to work safely policy 

 
1.9 Drug and alcohol policy 

 
1.10 Transport management policy 

 
1.11 Personal protective equipment policy 

 
1.12 Smoking in the workplace policy 

 
1.13 Workplace rehabilitation policy 

 
1.14 Hearing conservation policy 

 
1.15 Working at heights policy 

 
1.15 Environment management policy 

 
1.16 Working hours policy 

 
1.17 Hazardous substances and dangerous goods policy 

 
1.18 Welding policy 
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Section 2 General HS&E Safe Systems of Work 

2.1 Purpose 

2.2 Visitors to Century sites 

2.3 Standard Operating Procedures (SOPs) 

2.4 Firearms, weapons and explosives 

2.5 Personal conduct 

2.6 Housekeeping 

2.7 Camp hygiene 

2.8 Wearing of jewellery 

2.9 Hair and beards 

2.10 Noise 

2.11 Personal protective equipment (PPE) 

2.12 Electrical equipment 

2.13 Fire prevention 

2.14 Sun exposure 

2.15 Compressed air 

2.16 Compressed gas cylinders 

2.17 Oxygen acetylene equipment 

2.18 Electric Arc Welding 

2.19 Hydraulic Systems 

2.20 Workshop equipment 

2.21 Grinding Machines 

2.22 Correct use of tools 

2.23 Manual handling 

2.24 Hand safety 

2.25 Slips, trips and falls 

2.26 Heat Stress 
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Section 3 Rig Safety by Work Area and Equipment 

3.1 Purpose 

3.2 Slips and Elevators 
3.3 Cathead 

3.4 Air Hoist & Hydraulic Winches 

3.5 Pipe Tongs and Lines 

3.6 Rotary Table Area 

3.7 Floors and Walkways 

3.8 Equipment Guarding 

3.9 Derricks and Masts 

3.10 Pipe Racks and Bins 

3.11 Derrick Escape Line 

3.12 Drilling Lines, Crown Block and Travelling Block 

3.13 Drawworks, Brakes, Clutches, Sand Reel and Wireline Unit 

3.14 Mud Pumps and Equipment 

3.15 Mud Tanks and Equipment 
3.16 Relief Valve Discharge on Mud Pumps 

3.17 Pressure Lines and Fittings 

3.18 Colour coding for pipeline identification 

3.19 Engines 

3.20 Air Operated Equipment 

3.21 Blowout Prevention (BOP) Equipment 

3.22 BOP Accumulators, Pulsation and Suction Dampeners 

3.23 Stabbing Board 

3.24 Tubulars 

3.25 Cheater Bars 

3.26 Use of load binders (dogs) 

3.27 Cellar 
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Section 4 HS&E Risk Management 

4.1 Purpose 

4.2 Definitions 

4.3 Risk management strategies 

4.4 Hazard identification, assessment and elimination 
4.5 Hazard observation (HAZOB) 

4.6 Level 1 risk assessments 

4.7 Job safety analysis (JSA) 

4.8 Level 2 risk assessments 

4.9 Completion of corrective action 

4.10 Risk management training 

4.11 References 

 
Appendixes: 
  1. Hazard observation (HAZOB) form 

2. Risk assessment checklist 

3. Job safety analysis checklist 

4. Rig Risk Register format 
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Section 5 Emergency Response Procedures (Oil and Gas Operations) 
 

5.1 Purpose 

5.2 Definition of an emergency 

5.3 Responsibilities – Rig Manager 

5.4 Responsibilities – Head Cook 

5.5 Emergency contact numbers 

5.6 Notification of emergency incidents 

5.7 Specific emergency response procedures 

5.8 Emergency response equipment 

5.9 Personnel location board 

5.10 Emergency communications 

5.11 Training and induction 

5.12 Rehearsals/training drills 

5.13 Site location plan 

5.14 Maintenance of written records 

5.15 Audit of emergency response procedures 
 
 

Appendixes: 
1. Emergency Contact Numbers 

2. Emergency Response Procedure - Rig Fire 

3. Emergency Response Procedure – Fire other than Rig Fire 

4. Emergency Response Procedure - Well Control 

5. Emergency Response Procedure – Injury to Personnel 

6. Emergency Response Procedure – Environmental Incident 

7. Aircraft Landing Requirements – Royal Flying Doctor Service (RFDS) 

8. Emergency Procedure - H2S (Issue only for sites that may contain H2S) 
9. Emergency Procedure – Typhoon/Cyclone (Issued only for areas 

susceptible to Typhoons/Cyclones) 
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Section 6 Working at Heights 
 

6.1 Purpose 
 
6.2 Training 

 
6.3 Height Standard 

 
6.4 Physical barriers 

 
6.5 Portable ladders 

 
6.6 Fall prevention systems 

 
6.7 Fall arrest systems 

 
6.8 Care of safety harnesses 

 
6.9 Protection from falling objects 

 
6.10 Risk assessments 

 
6.11 Work surfaces, openings and open sides 

 
6.12 Stairs 

 
6.13 Fixed ladders 

 
6.14 Scaffolds 

 
6.15 Barricades 

 
 
Appendix: 1. Register of Safety Harnesses 
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Section 7 Transport procedures 

7.1 Purpose 

7.2 Definitions      

7.3 Driver responsibilities     

7.4 Site Manager responsibilities  

7.5 Driver selection and training    

7.6 Vehicle requirements     

7.7 Vehicle safety equipment/accessories  

7.8 Radio communications    

7.9 Pre/post vehicle checks    

7.10 Journey management for remote locations  

7.11 Search and rescue     

7.12 Speed limits      

7.13 Reversing of vehicles     

7.14 General safe operating procedures   

7.15 Load security      

7.16 Passengers      

7.17 Driving Hours      

7.18 Driver fatigue      

7.19 Use of 4 wheel drive (4WD) on unsealed roads  

7.20 Defensive driving techniques    

7.21 Safety meetings     

7.22 Transport of dangerous goods   

7.23 Operating vehicle winches    

7.24 Jump starting vehicles 

7.25 Operating mobile cranes    

7.26 Operating forklifts/front-end loaders   

7.27 Air Transport 

 
 

Appendixes: 1. Flow Chart – Transport of Dangerous Goods 
 
 2. Sample - Journey Management Register 
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Section 8 Incident Reporting & Investigation Procedures 

8.1 Purpose 

8.2 Definition 

8.3 Policy on reporting of incidents 

8.4 Classification of incidents 

8.5 Reporting methods 

8.6 Investigation of incidents 

8.7 Distribution of the investigation reports 

8.8 Completion of corrective action 

8.9 Training 
 
 
Appendixes:  

 1. Incident rating guide 
 

2. Initial incident report – Form No F2201-Rev 3 
 

3. Incident investigation report – From F2201 – Rev 3 
(reverse of the above form) 

 
4. Flow chart – reporting & investigation of incidents 
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Section 9 HS&E Meetings, Inspections and Audits 

9.1 Purpose 

9.2 Rig HS&E meetings 

9.3 Corporate HSE & Training Meetings 

9.4 Aim of HSE & Training inspection/audits 

9.5 Types of HSE & Training inspection/audits 

9.6 Responsibilities for HS&E inspection and audits 

9.7 HS&E inspection and audits schedules 

9.8 Completion of corrective action 

9.9 HS&E inspection/audits check-lists 

9.10 HS&E inspection/audits training 
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Section 10 Environmental management 

10.1 Purpose 

10.2 Waste management plan 

10.3 Storage of environmentally hazardous substances 

10.4 Conduct of environmental inspections and audits 

10.5 Spill contingency 

10.6 Risk assessments 

10.7 Checklist of minimum standards 

10.8 Post site/project review 

10.9 Incident reporting, investigation & corrective action 

 
 

Appendixes 
1. Guidelines for the storage of environmentally hazardous substances 

2. Environmental post site/project review 

3. Checklist of minimum standards for compliance 
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Section 11 Confined Spaces Entry 

11.1 Purpose 

11.2 Definition of a confined space 

11.3 Responsibilities of the site manager/Wellsite permit authority 

11.4 Responsibilities of the employee entering the confined space 

11.5 General guidelines 

11.6 Risk Assessments 

11.7 Hazard Identification 

11.8 Risk factors 

11.9 Control measures 

11.10 Standby person provision 

11.11 Standby person qualifications 

11.12 Standby person duties 

11.13 Types of confined spaces on rigs 

11.14 The dangers of confined spaces 

11.15 Entry requirements 

11.16 Training in confined spaces 

 
 

Appendix 
1. Sample Risk Assessment Form 
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Section 12 Isolation and Tag/Lockout 

12.1 Purpose 

12.2 Responsibilities 

12.3 Tags and lockout devices 

12.4 General 

12.5 Lockout & personal danger tags 

12.6 Proving mechanical Isolation 

12.7 Proving electrical isolation 

12.8 Proving fluid power isolation 

12.9 Criteria for isolation 

12.10 General requirements 

12.11 Procedure for isolation 

12.12 Procedure for de-isolation (return to service) 

12.13 Tag/lockout stations 

12.14 Training and induction 
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Section 13 Wellsite Permit to Work System 

13.1 Purpose 
13.2 Definitions 
13.3 Responsibilities 
13.4 Deviation 
13.5 Objectives 
13.6 Issuing authority 
13.7 Operator Representative 
13.8 Wellsite Permit Authority Qualifications 
13.9 Operator Representative Qualifications 
13.10 Wellsite Permit Holder & Wellsite Work Party Qualifications 
13.11 Categories of Work 
13.12 Work precautions 
13.13 Work Conditions 
13.14 Work Descriptions – Cold Work Permit 
13.15 Work Descriptions – Excavation 
13.16 Work Descriptions – Hot Work Permit 
13.17 Work Descriptions – Pressure Systems Work Permit 
13.18 Work Descriptions – Electrical Work Permit 
13.19 Work Descriptions – Explosive/Radioactive Permit 
13.20 Work Descriptions – Confined Space Entry Work Permit 
13.21 Work not Requiring a Wellsite Permit to Work 
13.22 Wellsite Permits to Work – General 
13.23 Wellsite Permit to Work Duration 
13.24 Emergency Siren 
13.25 Wellsite Permit Authorisation Levels 
13.26 Issuing Permits – Restrictions, Conflicting Work, and Suspensions 
13.27 Issuing Permits – Step 1  Notification 
13.28 Issuing Permits – Step 2  Site Inspection and Safety Briefing 
13.29 Issuing Permits – Step 3  Preparing the Permit 
13.30 Issuing Permits – Step 4  Monitoring Work 
13.31 Issuing Permits – Step 5  Clearing the Permit 
13.32 Special Cases – Mixing of Hot and Cold Work Permits 
13.33 Special Cases – Uses of Mechanical Earthmoving Machinery 
13.34 Retention of Permits 
13.35 Work Precautions – General 
13.36 Work Precautions – Protective Measures for all Work 
13.37 Work Precautions – Specific Hot Work Protective Measures 
13.38 Work Precautions – Specific Pressure System Protective Measures 
13.39 Work Precautions – Specific Electrical Work Protective Measures 
13.40 Work Precautions – Specific Explosive/Radioactive Work Protective 

Measures 
13.41 Work Precautions – Specific Confined Space Protective Measures 
13.42 Work Precautions – Motorised Equipment Entry 
13.43 Work Precautions – Vehicle Entry to a Wellsite 
13.44 Gas Testing 
13.45 Gas Testing – Testing for Flammable Gases in a Work Area 
13.46 Gas Testing – Testing for Toxic Gases in a Work Area 
13.47 Servicing and Calibration of Gas Testing Instruments 
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Section 14 Workplace Rehabilitation 

14.1 Purpose 

14.2 Policy commitment 

14.3 Site manager’s responsibility 

14.4 Rehabilitation coordinators responsibilities 

14.5 Employee responsibilities 

14.6 The rehabilitation process 

14.7 Support of injured employees 

14.8 Employee confidentiality 

14.9 Training and induction 
 

Appendix 
1. Workplace Rehabilitation Introduction Letter & Employee Information 

Release Authority 
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Section 15 HS&E Equipment, Publications, Forms & Registers 

15.1 Purpose 

15.2 Standard rig personal protective equipment 

15.3 Prescription safety glasses 

15.4 Standard HS&E equipment 

15.5 HS&E publications and forms 
 

Appendices 

1. List of standard HS&E equipment 

2. List of HS&E sign specifications and locations 

3. Rig fire extinguishers and locations 

4. Camp fire extinguishers and locations 

5. Standard first aid kit 

6. HS&E publications, forms and registers 
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Section 16 Well control emergency response (Oil and Gas Operations) 

16.1 Purpose 
 

16.2 Well control policy 
 

16.3 Responsibilities 
 

16.4 Conflict between Operator and Century Resources 
 

16.5 Well control while drilling after casing is set 
 

16.6 Shut in procedure for well kicks 
 

16.7 Well control procedure for well kicks 
 

16.8 Stripping 
 

16.9 Lost circulation 
 

16.10 Well kill procedures 
 

16.11 Competency standards 
 

16.12 Blowout prevention drills 
 

16.13 Kick drill 
 

16.14 Trip drill 
 
 
Appendixes: 

1. Well control formulae 
 
2. Common abbreviations 
 
3. Well kill checklist 
 
4. Trip sheet 
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Section 17 Management of Change 

17.1 Purpose 

17.2 Definitions 

17.3 Initiation of change 

17.4 Approval of change 

17.5 Inspection and on-going evaluation of changes 

17.6 Filing of change request forms 
 

 

Appendix 1. Change request form 
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Section 18 Hazardous substances 

18.1 Purpose 

18.2 Definitions 

18.3 Responsibilities for hazardous substances management 

18.4 Provisions of “material safety data sheets” (MSDS) 

18.5 Labelling of Hazardous substances 

18.6 Decanted hazardous substances 

18.7 Unlabelled containers/unknown hazardous substances 

18.8 Hazardous substances register 

18.9 Storage of hazardous substances 

18.10 “Out of Date” hazardous substances 

18.11 Training of employees 

18.12 Risk assessments 

18.13 Audits 
 
 

Appendix 1. Sample – Hazardous substances register 

2. Risk Assessment Checklist - Hazardous Substances 



Title: SITE HS&E MANUAL - OIL & GAS OPERATIONS 

 Dept: HS&E DEPARTMENT 

ISSUE: 1 
REV: 3 
18 MAY  06 
PAGE 21 OF 22 

 
 
Section 19 Safe Work Practices for Electricians 

19.1 Purpose   

19.2 Scope    

19.3 Definitions 

a. Working live 

b. Live fault finding 

c. Working near exposed live conductors 

d. Safety observers 

19.4 Specific Responsibilities 

a) General managers 

b) Operations Managers/Electrical Manager 

c) Site managers 

d) Electricians 

e) HS&E Advisers 

19.5 Risk Assessments 

19.6 Guarding of exposed live conductors 

19.7 Authorised to complete Electrical Repairs/Maintenance/Installations 

19.8 Working on “Live” Electrical Equipment, Installations or Systems 

19.9 Working near exposed live conductors 

19.10 Live fault finding or testing 

19.11 Safety observers 

19.12 Work permits 

19.13 Personal protective equipment 

 
 
Appendix: 1. Risk Assessment for Electrical Installations 
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Section 20 Man Riding Winches 

20.1 Purpose 

20.2 Responsibilities 

20.3 Training and certification 

20.4 Communication procedures 

20.5 Specific policy requirements 

20.6 General safe work practices 

20.7 Safe work procedure for using the man-riding winch 

20.8 Maintenance of man-riding winches 

20.9 Summary 
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