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Distribution —Controlied Copies

Document # CD.03 Generic

Copy Name of Holder Location Date of No of
No Issue Copies
01 Damien Fellows Wacol 08/04/2005 1
HS&E Adviser

02 Shaun Clark Wacol 08/04/2005 1
General Manager
Australian Division

03 Ben Prain Wacol 08/04/2005 1
HS&E Manager

04 Darren Thompson Wacol 08/04/2005 1
Operations Manager

05 Malcolm Geddes Wacol 10/03/2006 1
Operations Manager

06 Garry Carr South Australia 03/10/2005 1

Operations Manager




Amendment List

Document # CD.03

Revision Pages Changed Date of Signature
Amendment
Edition | Job 05.01, Section 07 - Picking up | 6™ January 2006
01 BOP’s
Rig #7 Use Only
Edition | Job 14.01, Section 14 — Rig Down | 3“ February 2006 My
01 the V-Drive and Load onto Truck. % %ﬁ/’
Rig #7 Use Only
Revision | Job 05, Section 05 — Running 8" February 2006
02 Casing
Revision | Job 04, Section 08 — Making up DST | 9™ March 2006
01 {Drill Stem Test} Tools.
Revision | Job 06, Section 03 — Laying out Drill | 9™ March 2006
01 Collars.
Revision | Job 21, Section 01 — Picking up 9" March 2006
02 Bottom Hole Assembly (BHA).
Edition | Job 10, Section 11 - Pick up the 10" March 2006 )
01 | Blocks from the Rig Floor. = /%
Edition | Job 11, Section 11 - Isolate 10" March 2006
o1 electrical equipment when
explosives are to be used by Wire
Line Logging Contractors on site.
Edition | Job 12, Section 12 — Man-riding 22" March 2006 W
01 Winch Operations. Pz
Edition | Job 09.01, Section 08 Slipping and | 29™ March 2006 oy
01 Cutting Drilling Line to Advanced e
Wear Points.
Rig #7 Use Only
Revision | Job 03, Section 14 - Laying Down 29" March 2006 >
02 | the Kelly and Kelly Sock. f@égg@{
Revision | Job 04.01, Section 14 - Set Slips, 29™ March 2006 o
02 Cut Casing, Nipple Down BOP's, f@%@%
Rig #7 Use Only ]
Edition | Job 22, Section 08 - Setting and 29" March 2006 s
o1 Functioning the Crown O Matic < ”’“{%zﬂ
(COM) )
Revision | Job 09 & 09.01, Section 08 - 4™ May 2006
03 Slipping and Cutting Drilling Line

to Advanced Wear Points.




Request to Update/lssue New
Standard Operating Procedures

Please complete all sections of the form (except if marked “office only”), date and
sign.

This form is to be sent directly to the HS&E Department at Wacol for actioning.

Rig # Operation: Date:

Section Number

(Office only)

Job Number Job Title

(Office oniy)

Preparation and PPE Required

Basic Sequence /Job steps




Request to Update/lssue New
Standard Operating Procedures (continued).

Key Points and Potential Hazards

Other comments

Rig Manager/Driller: Developed By:

Name: Name:

Signature: Signature:




Section

o1

Table of Contenis

Rigging up to Drill
Job 01 Hooking up Pressure Lines.
Job 02 Rig up and Raise the V-Door.

Job 02.01 Installation of the Stabbing Matting.
Rig #16 Use Only.

Job 03 Rig up Tongs and Hanging lines.
Job 04 Rig up the Stabbing Board.
Job 04.01 Hanging the Bridie Lines.

Rigs #2 & # 3 Use Only.
Job 05 Hanging the Traveiling Blocks.
Job 06 Pick up and Hang the Swivel.
Job 07 Installing the Kelly onto the Swivel.
Job 08 Installation of the Kelly Bushings.
Job 09 Setting up the Kelly Spinner.
Job 10 Drilling Rat-hole / Mouse-hole
Job 11 Setting up the Cellar Jet.
Job 12 Dﬁlling a Hole for the Conductor Barrel.
Job 13 Cementing the Conductor Barrel.
Job 14 Installation of the Riser.
Job 15 Installation of the Flow Line.

Job 16.01 Installing the Bell Nipple.

Rig #18 Use Only.
Job 17 Spooling the Geolograph Line.
Job 18 Picking up the Kelly.
Job 19 Setting back the Kelly.
Job 20 Rig up the Wire Line Survey Unit.

Job 21 Picking up the Bottom Hole Assembly (BHA).



Section 02

Section

Section

03

04

Drilling Surface Hole Operations

Job 01

Job 02

Job 03

Job 04
Job 05

Job 06

Making up the Drill bit.
Correct use / selection of Slips.

Operating Rig Tongs Make up / Break out
Procedures.

Correct use of Safety Clamp (Dog Collar).
Running Wire Line surveys.

Clean, Inspect & Measure Drill Pipe/Coliar.

Pulling out of the Hole (POOH)

Job 01

Job 02

Job 03
Job 04
Job 05
Job 06

Job 07

Prepare Rig Floor for POOH

Correct Use / Selection and Maintenance /
Inspection of Elevators

Racking back Drill Pipe on the Rig Floor
Racking back Drill Collars on the Rig Floor
Monkey Board Operations for POOH.
Laying out Drill Collars.

Operation of the Mud Bucket.

Running In Hole (R.I.H)

Job 01

Job 02

Job 03

Job 04

Correct use of Pipe Spinner.
Monkey board operations for R.LH.
Running in Drill Pipe on the Rig Floor.

Running in Drill Collars on the Rig Floor.



Section

Section

05

06

Set up and Run Casing Into the Hole

Job 01 Clean, inspect and measure casing.

Job 02 Prepare all necessary casing equipment.

Job 03 Set up Hydraulic unit and Power Tong.

Job 04 Safe operation of Power Tong.

Job 05 Running'Casing.

Job 06 Accessing / Working the Stabbing Board.

Job 07 Rig Up the Casing Running Tool (C.R.T) for 9 5/8”
Casing)

Job 08 Running Casing using the Casing Running Tool.

Cementing Casing.

Job 01 Installation of the Cement Head.

Job 02 Hook Up and Test Pressure Lines.

Job 03 Cementing Operations.

Job 04 Topping up Cement with Cement Stinger.

Job 04.01 Mixing Cement for Surface Hole.
Rig #16 Use Only.




Section 07 Nipple Up BOP (Blow Out Preventers) / Choke

Manifold.

Job 01 Disconnect the Flow Line.
Job 02 Rig Down of Riser.

Job 03 Cutting the Conductor.

Job 04 Installation of Braiding Head.
Job 05 Picking up BOP's.

Job 05.01 Picking up BOP’s.
Rig #7 Use Cnly.

Job 06 Working at Heights Under the Sub Base.

Job 07 Connecting Accumuiator (high pressure) lines.

Job 08 Position and Set Up the Choke Manifold.

Job 09 Pressure Test the BOP's (Blow Out Preventers)

and the Choke Manifold.

Job 10 Changing Pipe Rams.



Section

08

Drilling and General Rig Floor Operations.

Job 01

Job 02

Job 03

Job 04

Job 05

Job 06

Job 07

Job 07.01

Job 07.02

Job 08

Job 09

Job 09.01

Job 10

Job 11

Job 12

Job 13

Job 14

Job 15

Job 16

Job 17

Job 18

Job 19

Job 20

General Housekeeping.

Correct use of Non-Powered Tools.
Correct use of Powered Tools.

Making up DST (Drill Stem Test) Tools.
Breaking'Down DST Tools.

Running Coring Tools.

Laying out Drill Pipe Sideways.

Laying Down Doubles.
Rig #11 Use Only.

Working with Doubles — Picking up Stands from the
Trailer.
Rig #11 Use Only.

Placement / Removal of Drill Bit / Bit Breaker Plate.

Slipping and Cutting Drilling Line to
Advance Wear Points.

Slipping and Cutting Drilling Line to
Advance Wear Points.
Rig #7 Use Only.

BOP (Blow out Preventer) Driils.

Adjusting Draw Works Brakes Main Drum and
Sand Line (If Fitted).

Lifting personne! using the man-rider winch.
Servicing Stabilisers.

General guidelines for body placement/fatigue
reduction.

Grease the Crown Sheaves in the Derrick.

Guidelines for operating air/hydraulic Hoists or
Winch.

High Pressure Cleaner Guidelines.
Rigging Up and Running Wire Line Logs.
Guidelines for drilling with Nitrogen.

Rig up and Run Tubing.



Section

Section

Section

Section

08

09

11

Drilling and General Rig Floor Operations. Con't.
Job 21 Drift Drill Pipe.

Job 22 Setting and Functioning the Crown O Matic (COM).

Monkey —~ Board Operations.

Job 01 Accessing the Monkey Board.
Job 02 Equipment Checks.
Job 03 Setting up / Rigging Down the Monkey Board.

Accumulator (Koomey) Operations).

Job 01 Installation and checks of the Accumulator Unit.

Non - Standard Operations.

Job 01 Pulsation Dampener / Bladder Change.

Job 02 Changing the Drive Chains on the Draw Works.

Job 03 Fishing for Tools.

Job 04 Emergency Shutdown of the Draw Works.

Job 05 Running Wire Line Logs.

Job 06 Top Drive Operations.

Job 07 Base Oil Mud Procedures.

Job 08 Landing of the Tubing Hanger into the B Section &
Securing the Tie-Down Bolts.

Job 09 Removal and Installation of a Battery.

Job 10 Pick up the Blocks from the Rig Floor.

Job 11 Isolate electrical equipment when explosives are to

be used by Wire Line Logging Contractors on site.

Job 12 Man-rider Winch Operations.



Section 12 Mud Tanks and Pumps

Job 01 Mixing Caustic.

Job 02 Changing the Shaker Screens.

Job 03 Lifting and Carrying Mud Sacks.

Job 04 Using the Hopper.

Job 05 Housekeeping on the Mud Tanks.

Job 06 Testing the Mud.

Job Q7 Opening Dump Gate valves.

Job 08 Maintenance and Operation of Mud Pumps.

Job 08.01 Maintenance of Gardner Denver PZ7 Mud Pumps.
Big #11 Use Only.

Job 08.02 Maintenance on Gardner Denver Mud Pumps.
Rig #16 Use Only.

Job 08.03 Bulk Handling System — Transfer Operation.
Rig #11 Use Only.

Job 08.04 Bulk Handling System — Silo Operation.
Rig #11 Use Only.

Job 09 Unload the Hole Using Air & Mud Pumps.

Section 13 Front-end Loader Operations

Job 01 Parking of Front-end Loader/Forklifts.

Job 02 Loading and Unloading items Using Forklift
Attachment.

Job 03 Removing Drill-pipe from the Pipe Bins and placing

them on the racks.



Section 14

Rig Down/Rig Moves

Job 01
Job 02
Job 03

Job 04.01

Job 05.01

Job 06.01

Job 07.01

Job 08.01

Job 09.01

Job 10.01

Job 11.01

Job 12.01

Job 13.01

Job 14.01

Rig Down BOP’s
Spotting Equipment onto Trailers.
Laying down the Kelly and the Kelly sock.

Set Slips, Cut Casing, Nipple Down BOP’s
Rig #7 Use Only.

Nipple Up BOP's, Rotating Head, Blooie Line
Rig #7 Use Only.

Nipple Down BOP’s, Nipple up Well Head,
Pressure Test & Shut in Well.

Spotting the Sub Base and the Pony Base.
Double Rigs Use Only.

Rig Down Pony Base and False Floors.
Double Rigs Use Only.

Positioning the Carrier.
Double Rigs Use Only.

Raise and scope the Derrick.
Double Rigs Use Only.

Lowering the Derrick.
Double Rigs Use Only.

Job 12.01 - Lift Derrick from Horizontal Position to
Trucks for Transportation.
Rig #18 Use Only

Lift Drawworks Motors, Drawworks, Rotary Table &
False Floor from Rig Floor Paosition to Trucks for
Transportation.

Rig #18 Use Only

Rig Down the V-Drive and Load onto Truck.
Riq #7 Use only.




